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OFFICE OF THE PRINCIPAL, GOVT, COLLEGE FOR WOMEN, BAW AN KHERA

(Annual Duty List- 2024-25)

Memo. No. S Ut‘) '”Il"lli'l‘

1. College Council, Reception and Development Bonrd

| yteed- O 10720024

l i | Mr. Parveen Kumar [ Principal/ Patron Yo esan,-
! i Dr. Raman Kumar | Member | o
} AL |il:‘;'.r""~'¢l“’I Member | 0ok
iv | Mr. Amit Khirbat Member l _
E Mr. Amit Kumar | Member . (j a—;b_f_-_r -
2. = B _
LSP]O | Mr. Parveen Kumar | 2 yeen—
3. = - = - e
| Bursar | Dr. Raman Kumar [ . |
4.
[ Staff Secretary Mr, AmitKuT_T 0@'\7’\ I
,} Social Secretary . e L
-]

Conference Hall incharge
Staff Room incharge

Dr. Raman Kumar W
I

6. University Affairs Committee

i Registrar (Fce & Affiliation) | Dr. Pawan Kumar _ . g |
ii | Dy. Registrar (Exam Affairs) | Dr. Sachin Kumar ] |
iii | Internal Dr. Sumit Chauhan | /g\lw y _
iv |CR&RR Dr. Neelam P f
v | Result Verification Mr. Mukesh ] M. el
vi | Practical Awards Mr. Rakesh N\ |
vii | Lecture Shortage Dr. Monika AN 72 s
viii | University Clerk Mr. Dilraj j
7. Court Cases Gt
i__| Dr. Sumit Chauhan Convener o (S |

i | Ms. Deepa

Member QW )

[iii | Dr. Sachin Member | Sac—e—|
8. Central Purchase Committee
i__ | Sh. Parveen Kumar Convener | Bween |
Ms. Decpa Member P ubA— |
Mr. Amit Khirbat Member LM— N
Mr. Manoj Kumar Member —H__M W




10,

11.

12.

L=

14.

=

Discipline Committee
l i | Mr. Rokesh Kumar

| Convene
W Dr. Neena Kumar Membey
i Mr. Hemant Membher
l iv | Ms. Mithlesh Member
Y__| Dr. Sachin ) | Member
v Dr. Monika | Member
W omen Cell
e igige
‘ i | Ms. Mcum e - RCHINEHES = il
1 Ms, Nisha _ _Member
[_m [ M. %unnn "~ [Member
\ iv | Dr. Neena Kun Kumari __E’I_Ihi _
(% M Ms. Sonam Member

Placemien (‘H‘_1 D
i [Ms Sonika - S ‘onvene

i, 1 Ms. Mithlesh Co Convener

iii Ms. Nisha Member

Mr. Hemant | Member

Cultural Commitiee

-
1 lMs Neena | Convener |
‘Ms. Nisha h-lc11m_b_c7r____:l_

I Dr. Sunil Kumar _ I»-Ienfh_er_____%
Ms. Sonam Me&her__;__[_
LV | Ms. Mc Momka (!:);t Lect.,) Member [

Water Arrangement Committee

li | Mr. Surender Kumar Convener
i1 | Dr. Pawan ' Member
11 | Dr. Sunil Kumar Member
iv_ | Mr. Rakesh (Ext. Lect.) Member

Photography, Press & Publicity Committee

1 Mr. Rakesh Kumar Convener

i1 | Mr. Parveen Kumar Member
i | Ms. Suman Member

v | Mr. Amit Kumar Member

‘ieatmg, Tent, Mike & Shamivana
i | Ms. Surender Kumar Convener
11| Mr. Manoj Kumar Member

iii_| Mr. Sunil Kumar

 Member
liv | Dr. Sachin _____I\i@ml‘_lc_"___________&:fé‘:__



16. Time-T i
: l“hl'l' & \\'Iﬂl'l\'l"“"( ommittee

1 Mr Amit K oV=
| Mr. Iy M Eumar | Convener (6 A2
0| Mr Parveen Kumay Y - ' e
m | Dr Ry ; ; Member Yory &
| aman. Kumar Member (Y ”
P e embe )
l 8, Nisha . | '
5 My Membae jj’l |
. Ar. Hemam Member ll
17 Refreshment Committee
11 | Ms, ‘\5_)111]“1 - _ Convener -_ ,/fzb‘-‘f'}'i
n Ms. Mithlesh | Member U
Lm Mr, Mukesh ‘Member ‘ M.~
18.  Earn While You Learn Committee - -
!i_ | Ms. Mithlesh Convener o -
Mr. Hemant Member Wft =il

m ‘Mr. Parveen Kumar | Member _?wuf _ ]
iMl Rakesh(Ext. Lect.) Member s

| IiS—

19.  College Property Incharge el ==

l_i Ms. Sonam Wooden ﬁl T
ii | Mr. Mukesh Steel = %_
— |

iii | Dr. Sachin Electrical | .- :
iv | Mr, Amit Khirbat Electronics |
20. Flectricity/Generator Committee/ Eleitrgnics Repairing o
| Dr. Sumit Chauhan Convener l_ e
fb'-f i

~ Surender Kumar Member

iii | Dr. Sachin Member _ _i
. Mcmbcr - E:

[iv | Mr. Rakesh Kumar

21 Bmmctnc&CCTV Camera Committee -
i Mr. Hemant lComcncr “_j
i | Mr. Amit Khirbat ~ | Member
 Member @._ oo ]
|

Ms. Meenu
Ms. Mamta (Com| . Inst Member g S

| Mr. Kashyap (Com. L.A) | Member - PN ]

22.  Building Repairing Committee s
Mr. Surender Kumar ~ | Convener | garad |
|

‘Dr. Pawan Kumar Member B
| Dr. Sunil Member | - |

23,  Eco Club

| i Mr. Mukesh Convener
ii Mr. Amit Kumar Member
iii | Dr. Raman Member
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26.

27

oL 3

: yranc e
l"“‘l'""l Q“ﬂ]"}_ ASSE e 1 ('“”1‘_‘*"_“]
= pr. Raman Kumat M fembe!
£ 3| Mr l-mnwnl{llm.'u ML'm_Im e
1 Mr. _ :
! I_! ] A s, Deepa | ' I\.]{:l_ul_‘ltf
A mit Khirbal L
' A, Anmut R
= Club & Red Cross Con
. L i
Me dlr'll First Aid: R"E'_R'l-'h"“ — T Convenel__—
— | Ms. ‘-.umkt e .EI_L‘I;I_]:‘U -

Ml
EFR l‘{ﬂ,i\luhluh______r_ ’LMLT”[’“ - ey

1“""7\[\ Mmulm I
L. |

[i_

| Ms. Ms. Nisha
| Dr. Raman _

L___LM-; Muwu

v
Bw

Sexua] Ha sqmcnt&Autr
i Dr. I%Lf.’ﬂﬂ[

[Ms. Sonika

[Ms Mithlesh
e AATE

Ms. Suman i
ERiE

Pass Commlﬂee
Dr. St Sunil QhanMB A.39) }
Mr. Rakesh (B.A. 1“)’

Raggm

’g@ﬂef’—{
Member

T ’hvlf_mber

pint Comm Cnmnuncc _

College Grievances & Compla

Hi
{:tﬁr Farvee bﬂ/’i’ fember

Member

(_.;_m\‘EHLr e
’ wcmhtr
Member

L;{mvcncr ’f

g Committec a1 at work p

Jace

Member
il e ’_ e
| Member |

M Monika (BA. T | =
Mr. Manoj Kumar ( B.Com) [_Munbcr ;%
Dr, Sumit Chauhan (B.Sc.) | Member
Sports Beard
[i. [ Ms. Mithlesh [ Convener _
lii. | Ms. Sonika Co -::umfener
iii. | Ms. Neena Kumari Member
iv. | Dr. Sunil Kumar Mgﬁl?b_erﬂﬂ __l

11

30. College Beautification & Decoration Committee
i j’gT ?ce'lam Convener g—g ]I
r. Sunil Co Convene "

aew

| Ms. Nisha

Third Floor

Vi

| Ms. Sonika & Ms. Mithlesh

| Ms. Meenu & Ms. s. Monikg

' Second Floor
Firsi Floor

=
| vi | Ms. Sonam & Dr, Neena
[vii | Mr. Amit Kumar Gl'ou_nd ;'F!UOF

_| Outside in campus
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Il

33,

34

36

3

38

tL

Library Adusnn ( nmmmm

Ms. ‘wlmm I Convenet

Ml Mm‘*'- "h o [ Member
l.-',"__,l_?‘i!f’_ ‘f“:'“_”_ul _ Member
“__J_E"_li"_-_?"f_h_fl._‘llll._ _ 1.ib, Rest

. UGC& NAAC

= - - T y
f | (lonvencr

i MsDepa ___(onti
| Mr. Manoj | l\umur i | Member
i, !)r Hmml leulmn Member

'_iT: E_I_I"_‘l”ﬁ . _____ ____f_lz*l_ur]m_hg:r
iﬁmﬂ@ﬁ,r;f;k—

Member
_|Mr. Kasyap ‘Member

RUSA

- I

wer

'

F_— . : CDanET - i _
. |Ms.Decpa N Member LM% ]
t | Dr. Pawan —— [Member___ .

_._.—_.—_—_._—_.—

Prize Pu rchase & Dlslnhutmn Cﬂmmltlee
- St gt

Mr., burender Cum ener

Dr, Neeldm Memb{.r

Dr. Monika (I'xl ILu)

f*ﬂt—nr__j e

NSS Advisory Committee e -
| Mr. Parveen Kumdr Advisor | B:;ﬂ“"i”.__.
| Ms. Suman Convener S |
i |Ms.Neema L_c_»em T
iii. | Ms. Sonam Member e
] iv. |Mr. AmitKumar | Member |
v. | Mr. Rakesh(Ext. Lect.) Member '
vi | Ms. Monika (Ext.Lect.) Member | N
1y o
Vehicle Stand
i, | Ms. Monika (Ext. Lect.) | Convener | Mo iy
i | Dr. Sunil Kumar | Member T i
iii | Ms. Rakesh (Ext. Lect.) | Member .~
OBC, SC/ST ar< Minority Cell
i- Ml’. Hemal'll Kumﬂl" I anvcncr i
ii. | Mr. Surender Kumar Member I ‘L[L;:qnm ‘
bl [ESs ol Member A:.-J u.,uL\ :
S | I
5 Legal Literacy Cell
L Ms. Nisha = s .
1__ | Ms. Neena (Ifflt::?l":gz:‘}rd_—-___ M ]
il | Ms. Monika (Bxt. Lec) T | MNera kuwmasa:
ember J_ ﬂ#‘. h_ =



W N( '.'Il{‘ & Others Scholarship (Nodal Officer)

7 | Mr. Hemant J S SL-||[,]”,-,‘|”", | M |
| i, Mr. Sachin Kumar s 3 Scholarship ] H,I;_{___. |
i | Mr. Manoj Kumar - ‘“lhcrx Scholarship '1|'\v( A L‘uLI
Liv_[Mrhukesh = - . N_:li_ign_l_.'ll_ﬁ_u.hnl_;”-_-_,-mp } e

40 Income Tax C :|Imlul|nn I‘IJN & Ounr ter I'.' Report Committee

11111 e e [ {}n\lri:_l-]}.r q_-\_. HL{A ‘ L*“H*“-ﬁ'f e
‘_i_i,m Dr I{mmn | Member | |
il ]}r HL]IIII l\unm__ i Isi[rﬁ_h:_rﬁ D S ]
|_‘i_-.f Mr l(.r:h*. hyap S K qg;,f,‘c‘_"“'-_*]*;g!_ "_‘ _‘ _' - _' I‘

41  EVS anmlltee
LT._‘ M, Mukcxh R ner

ﬂﬁ —__ Convener
1| I Amn Kumar L.‘»ﬁé?n@r__ —
1 Mr. Parveen rveen Kumar Member
Y .| M. Rakﬁsh{]:xt Lect. t. Lect.) ﬁ___m::mher__ :H =
42 HI(RN!OM Source Commltlec
—— e e ——— e Sy
!.' Mr. Parveen Kurnar Conve ener :
i, Dr R'lmdn ey Member =
iii. | Ms. Deega =S }:1;:1;11_1"1 O
v | M Amit Khirbat

L1 Amit Khird Mcmber

43 Dfﬁce Expcnses (OE) Committee

T —— S

1 Ms S:}ndm S '_Lon{EﬁErq—w -
1. Ms Ms. Nisha e Mcmb-;.r_-_'_
__ITLI____ Mr. M Mukesh “v[embu

iv. |Mr. Ka I\.ﬂhhga]} !C‘om LAD: ) I'»t[umber

4 Trensur} Committee N
1. [ Mr. Surender Kumar F T s

i =
il | D Pawan Kapas [cTo. m |
iii. | Mr. Sampat Singh | Member ]
v | Mr. Kashyap : | Member - K }%___g'_l

45 Printing Committee

1. | Ms. Suman _Convener B ]
ii. | Ms. Meenu Member —— [Yeend
iii. | Dr. Neena Member i lters \iuman
|1V | Mr. Mukesh Member | W~

46. College Profile & Land Record Committee

i Dr. Pawan Kumar ‘___(_I_pmener - = ]
ii Mr, Surender Kumar | Member . Aira |

k : | -y 3 i
iii Dr. Sachin Member ; =




47, Ap|nummlu|1 G Ommittee

e M Amig Khirby

i M a | Convener | A"J
— | 2T lll.m.un .
i, -.‘11 l;ln' ‘ Member | w
v, - i “ ‘een Kumar Member sy
L] amta | Member ld{ﬂj
8. Tourg& T ravel [nmmiunu
[_]ii___ :'::\ T\CL['I"I KIJIHH] | Convener L[ o i-};.m LA
e 5 Sﬂmkx Member g j’ﬁu‘
‘-!—"'—- Mr |ﬂl arveen Kum u Member Yorsa—
Liv. Mr Mul{t.ﬁh ! Member ] “\,Fir’”"
49. Annug| M_l,_fmf & Annual Report Committee
_‘-___ Dr. Sunil Kumm Chief Editor { /L ]
j.__ Dr. )r. Monika Editor | 5
i | Ms, M]Ihlﬂ'ﬁh ( English) ' Member ] %
hi_\“___ Dr. Ncelam m (Social Sc ience) Member _! '
iV} M: Ms N1sha ( Commerce) Member ‘
Vi | Dr. Pawan ‘awan ( Science) | Member
S0.  GEM Committee . \ S
1. Dr. Raman Convener
ii. | Dr. Sachin Member 25
LL_MS Mamta Member | Hﬂj‘
S1.  Extension Lecture Affair Committee e
1. Mr. Manoj Kumar Convener
ii. Ms. Deepa Member
ili__ | Dr. Neelam Member
v Dr. Raman Member
v Mr. Parveen Kumar Member
v Mr. Amit Khirbat . Member
52. Arrear Committee
i Ms Nisha ~._pf-onvener
ii Dr. Raman fember
ii Mr, Manoj Kumar LMgmbcr
v [ Ms. Sonam | Member
v Mr. Kashyap Member

33. College Canteen & Vita Booth Committee

1. | Dr. Pawan L
ii. | Dr. Sumit Chauhan

i Convener

iii | Mr. Mukesh

MLI‘I‘IhEI‘

- T



L S =
§4. BSNL Lease Line/ Internet { Comnl |I Convener | _ &ﬁj N
i. Mr. Amit Khirbat ML"JIIEL*“_'T_&LP_ E

j‘\!’u MLLI_I}_I —————Member

i Mr. Hemant |Muﬂhu s -
Bl ‘\Ir |\1'th]‘hl£‘j_ e
35, Ht_Jm.l'iqcmm'ﬂ e A
L. Science ‘
Dr. Sumit Chauhan Convener .
Ms. Suman  [Member T
i | Social Seience ' -
Dr. Neelam Convener J it
| Mr. Surender __ [Member | ST
iii Language | '
Dr. Sunil Kumar Convener
| Ms. Mithlesh N __ |Member |
v | Commerce }k !
Ms. Nisha Convener W
Mr Manoj Member __/Jkﬁ;“l i

=t} Prcs.rdenl
e ol e S
Ca Pr  Co President
_ i Secretary
Mw Mlthlesh B | Joint Secretary
_Treasurer

Nodal Officers:

HRMS and MIS- Sh. Amit Kumar @%ﬁf

ERP/ Web Portal- Ms. Meenu Meend
AISHE- Mr. Amit Khirbat é},,.

Passport and Driving License- Ms, Deepa KDW A'{M’-/V\CIM«

M
Voter ID & Election Affairs- M. Rakesh \(}Np/ ¢ NJ\M\>

ﬁ"r‘\l“r J '];' i 24
Principal
GCW Bawanij Khera



/ffﬁ Sampat 'Smgh
__,r I {L |ETL)

Office Work Dislrilmtiun

W Bill Ll&rk~ rm,

ury \\ or L nnd Fi e m-h.ih_l Work

-
mb]np NSS Clerk. Ruauli |fk""‘\’-'t£}
i

ion & Dﬂtnhulmn Pa

L e

) —_— ——

V\{J\wgmﬁ A ] n"." et
Principal '
GCW Bawani Khera

ass or and
Br: :%5: L"-'Z?I'l‘~sL SC ‘§Lhuiluwlnp W mlk | ik |
- Com/B.S¢ 3™y ear: CR, Interpal |'D e
Fesp e Sessment, Proactjeal Awards & Exam I'arms |
1| Ms. Kavita (U::rk} Dlﬂn &T}H]ﬂh.h C u]l{.}__u Email, DGHE Notice | P |
. All Stafy Attendance Register & Leave Record |
v | MrK Kash:,ap Financial wo; ork, ERP, BC S¢ Scholarship, Service P |
(Computer L.A) | Book Record, RT1 Assistance, PGDCA- RR & |
]lptema] Assessment, Practical Awar ds & Exam |' |
V. |Ms.Mamta T Rt;ﬁn?ol lege P ) ] @W ]
ge Portal/ Web Portal,/ Shiksha Setu /
(Computer lnsn-ucui LMS , E-Gem Portal, Stock Verification, |' |
Applenuu. | I
vi | Mr, Parveen (Ll I EVS Award, |, Absentee, Elcatrical & Water Work | |
Geography) I M.A.: RR & Internal Assessment, Practical |'
Awards & Exam Farms, ST S | S |
Vit | Ms. Pooja (L.A~ | B.A/B.Con/B.Sc 2™ Year: CR & Intermal |
1-3 Comp Sec & Assessmcnt. Practical Awards & Exam Farms | F‘) >
4-6 Psycholggn Other Scholarship N8 5
Viii | Ms. Sheela (LA | B.A /B.Com/B.Sc 1‘1 Year RR & Internal | |
1-3 Chemistry Assessment, Practical Awards & Exam Farms. [ |
4-6 Ph:.rslcs) | Bus Pass Work N ovaile i Sl l__
iX | Ms. Meenu All library Work, 1.D. Card Distribution., |
(Library Restorer) | Uploading of Lesson Plan, Bus Pass Daistribution, | MFU}""‘



